NCQA Seminar Registration Form for Mail and Fax

Individual Information 

Name (include credentials):_________________________________________________________


Badge Name:​​​​​____________________________________________________________________
Title:___________________________________________________________________________

Organization:____________________________________________________________________

Street Address:__________________________________________________________________


City:______________________________State:__________Zip:___________________________

Phone:__________________Fax:___________________Email:___________________________

Seminar Registration Information

Seminar


Track (if applicable)

Date


Location



Seminar Fee

1.____________________________________________________________________________________________________________________

2.____________________________________________________________________________________________________________________

3.____________________________________________________________________________________________________________________










   
   Subtotal:_____________________________

Less Discount (if applicable):_______________________________











       TOTAL:____________________________
Easy Ways to Register for a Seminar!





· Register online at www.ncqa.org 

· Call NCQA Customer Support at (888) 275-7585 with your credit card information

· Fax this form with your credit card information to the Conference Registrar at (202) 955-3531
· Mail this form with your check to:  NCQA, Department 4038, Washington, D.C. 20042-4038  

· If you are sending a payment overnight, send to:  NCQA, 1100 13th Street, NW, Suite 1000, Washington, D.C. 20005
Payment Information

( Check payable to NCQA Enclosed (check number and amount):_________________________________________________________________

( Visa

( MasterCard

( American Express

Cardholder’s Name:_____________________________________Cardholder’s Signature_______________________________________________

Card Number:______________________________________________________Expiration Date:________________________________________

REGISTRATION INFORMATION

Payment

Payment in full is required to process your registration.  A separate registration form for each participant is required and must accompany your payment. NCQA will not accept third-party checks.

Registration Confirmation

You will receive a confirmation via fax or e-mail of your registration from NCQA within five business days of receipt of your payment. Because space in some seminars is limited, please wait to make travel and hotel arrangements until you have received

confirmation of your registration.

Special Needs

If you have special needs, please contact NCQA Customer Support at least seven business days prior to the seminar. A representative can be reached at (888) 275-7585, Monday-Friday, 8:30 am-5:30 pm Eastern Time, or e-mail us at customersupport@ncqa.org to ensure your accommodation.

Hotel Reservations

Once you have received your confirmation, please contact the facility where the seminar will be held to reserve your room. (See individual seminar descriptions for site and

contact information.) NCQA does not validate or reimburse for parking at any seminar. 

Late Registrations

Registrations received less than 10 days prior to the start of the seminar may not have printed badges or certificates on-site.  

Dress

Casual business attire is appropriate. Please remember, conference rooms tend to be cool. We recommend you bring a sweater or light jacket.

Substitutions

If you are unable to attend a seminar for which you have registered, you may designate a substitute registrant from your organization. A written notification of any substitution prior to the first day of the seminar is expected.

Transfers

If you are unable to attend a seminar for which you have registered, you may apply your registration fee to another NCQA seminar. In this case, call NCQA Customer Support at (888) 275-7585 or e-mail us at customersupport@ncqa.org for a transfer form. There is a $75 processing fee to transfer and only one transfer is permitted. A request for transfer must be made prior to the first day of the seminar.

Refund Policy

Registrants canceling more than 10 days before a scheduled seminar are entitled to a refund of their registration fee, less a $150 processing charge. Cancellations must be received in writing. There are 

no refunds for cancellations received less than 10 days prior to a seminar.

Please note that the use of recording devices is prohibited.

Seminar Discounts

Early Bird Discount

Please see individual seminar listings for discounts for registering in advance. The discounts are

available for paid-in-full registrations only,

and may not be combined with any other discount(s).

Team Discount

Register three or more individuals from your organization at the same time for the same seminar and receive 15% off of the regular seminar rate. Just

be sure to submit a separate registration form for each person participating. This discount is available for paid-in-full registrations only, and may not be combined with any other discount.

Government Discount 

To allow employees of federal, state and local governments to take advantage of the unique learning opportunities offered by NCQA, we offer a 25% discount off the regular seminar rate. To receive this discount, your registration form and payment must be accompanied by a letter, on agency

letterhead, requesting the government discount. Government discounts cannot be combined with any other discount.
Organization Category


(please check one box)


Health Plan


MBHO


CVO


PPO


Pharmaceutical Company


Hospital


Medical Group


Consultant


Other_____________________
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